THE BEE SUITE - FIRST-DAY GUIDE

Teacher

Start with your assigned classroom and keep family information private.

Use your existing school account. Do not create a duplicate account. Downloading or signing in
does not enable autopay or initiate a payment. Schools must receive location-specific approval
before inviting staff or families.

1. Download and sign in

Use BEE Suite Teacher Portal only when a verified download is shown above; otherwise open the
teacher web sign-in. Use your existing staff email and password. Select Forgot password for recovery;
ask your director about a missing invitation.

2. Confirm classroom access

Check your school and assigned classroom before opening records. Report missing children, an
unexpected classroom, or another school's data immediately. Do not create replacement records or
use a colleague's login.

3. Attendance

Open attendance and verify the correct classroom, date, and child. Follow your school's check-in and
checkout process. During launch practice, use only designated demo records; do not change real
attendance to test a button.

4. Daily updates

Open the child's daily report or updates area. Review the intended child before entering activities or
approved media. Follow school consent and privacy rules. Use demo content for training and confirm
the final audience before publishing.

5. Messages and notifications

Use the existing classroom messaging workflow for routine family communication. Review recipients
before sending. Check notification settings with your director; native push availability is not confirmed,
so open the portal regularly. Urgent issues require direct school contact.

The BEE Suite - 1/2



6. Report and sign out

For missing access or data, provide school, role, time, app/device version, and whether the web portal
works. Send only redacted screenshots. Log out on shared devices; never share passwords or PINs.
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https://thebeesuite.io/mobile-apps#teacher
https://thebeesuite.io/teachers
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